Request for Service
(Maintenance Work Order)

Date: Building:

Requested By: Phone:

Room/Location:

Event Set-up

Other Support Services

Maintenance

Vandalism (Public Safety Report MUST be Filed.)

Key Request (Key request forms can be obtained from Building
Supervisor. All signatures on form required.)

Specific Request:

FORM MUST BE COMPLETED IN ITS ENTIRETY
AND SUBMITTED TO BUILDING SUPERVISOR
(Only Electronic request via Building Supervisor will be accepted.)

http://www.forms.eku.edu/docs/Facilities_Services_Work_Order_Form.doc-11/06



